i CIPRIANI COLLEGE

2008 1.4
z 7 _|:
%T,@ OF LABOUR AND CO-OPERATIVE STUDIES

%Ao 70 100

HUMAN RESOURCE
MANAGEMENT




TABLE OF CONTENTS

WELCOME MESSAGE

03

PROGRAMME DESCRIPTION

04

THE BACHELOR'S HRM

ASSOCIATE MODULES

07

DIPLOMA MODULES

CERTIFICATE MODULES

CONTACT INFORMATION




Welcome Message

Human Resource Management

Welcome to the Human Resource Management (HRM) Department at CCLCS!

Our vision is “To be the Human Resource Management (HRM) programme of choice for line

managers, working people and those desirous of having a career and/or upskilling in the field of

HRM.”

Students of the HRM programme will gain a holistic view of HR, inclusive of understanding and
employing key human resource functions within any organization. Additionally, students will be
exposed to analysing opportunities to improve the organisation’s performance through HR;
examining current issues and trends in the HR field, and determining strategies to provide better
outcomes through developing critical thinking, written and oral communication skills. Moreover,
students will be afforded opportunity to strengthen their HR competencies by pursuing

complementary courses in Labour and/or Co-operative Studies.

The department is led by Melissa Bridgewater who holds a Master’s Degree in Organisational
Communication, and is a Senior Certified Professional of Society for Human Resource
Management (SHRM-SCP). Ms. Bridgewater has been an integral part of the process of realigining

the programmes of the department to suit the needs of the industry.

The HRM programme levels offer flexibility, consistent with the approach to provide accessible
tertiary education. Four (4) levels of certification are offered: Bachelor of Arts (BA), Associate of

Arts, (AA), Diploma and Certificate.

Our programmes are accredited by the Accreditation Council of Trinidad and Tobago (ACTT).
The HRM programme levels are delivered by industry experts who are also academically qualified.
The HRM Department also focuses on stakeholder engagement to work towards producing
competent practitioners that suit the needs of the industry in alignment with the Society for Human

Resource Management (SHRM) Competency Framework.
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Programme Description

The vision of Human Resource Management programme is to promote excellence of the
highest quality in the field of Human Resource Management. It is geared towards
preparing students for professional and managerial employment in the related field. The
programme encourages students on completion to pursue higher academic learning of their
choice.

The CCLCS offers a diverse range of Certifications as follows:

1. Accelerated Practitioner’s Certificate: A fast track 12 credits
Certificate in 15 weeks where credits earned are transferrable to the

bachelor’s programme.

2. The Certificate programme offers applicants a competency based
foundation to be able to operate in the world of work. These credits
earned are transferrableto the Bachelor’s degree programme at any time.

3. The Diploma programme offers graduates an intermediate
competency based insight with dedicated outcomes in diverse
environments set at the individual, community and regional levels. The
credits earned are transferrable tothe Bachelor’s degree programme at
any time

4. The Associate degree programme offers graduates the cuttingedge
skills to be able to function effectively. These credits earned are
transferrable to the Bachelor’s degree programme at any time.

5. The Bachelor’s degree programme offers graduates the business,
technical and knowledge based skills. Ideally suited for all stakeholders
where applicants can start at any level (Certificate, Diploma, Associate
or Bachelors).

All programmes identified above are available in the online mode.
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PROGRAMME STRUCTURE -The BA HRM is comprised of 117 credits (3 12 years full-time or 4
12 years part-time). Module composition:

General Education and Supporting — 39 credits

ENG 110 - Fundamentals of Writing

MAT 100 - Mathematics

LOG 120 - Critical Thinking

CIS 100 - Introduction to Computer Information Systems
LBS 100 - Introduction to Industrial Relations

RES 100 - Research Methods and Statistics

LBS 380 - Ethics in Decision Making

RES 300 - Research Methods II

SOC 100 - Intro to Sociology

MGT 200 - Principles of Business Management

SAM 280 - Workplace Violence and Mediation

ACC 100 — Intro to Accounts

COM 201 - Technical Report Writing and Presentational Skills
Core Courses - 60 credits

HRM 111 — Workshop I

HRM 112 — Workshop 11

HRM 113 — Workshop III

HRM 114 — Workshop IV

HRM 109 - Systems, Functions and Procedures in HRM
HRM 124 - Personal & Professional Development for HR Practitioners
HRM 207 - Human Behaviour in Organisations

HRM 221 - Legal and Ethical Issues in HRM

HRM 255 - Strategic and Corporate HRM

HRM 325 - Strategic Human Resource Development (HRD)
HRM 340 - Performance Management

HRM 345 - Compensation Management in Organisations

HRM 351 - Internship
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HRM 390 - Corporate Social Responsibility and Goodwill in HRM
HRM 400 - Managing Organisational Change

HRM 405 - Organisational Communication

HRM 415 - Human Resource Information Systems (HRIS)

HRM 450 - HRM Initiative Design

HRM 471 - Research Paper/Project

LBS 210 - Grievance Handling and Arbitration

OSH 231 - OSHE Legislative Framework

1 Foundation — 3 credits

LCS 199 - Fundamentals of Labour and Co Operative Movements

5 Electives — 15 credits (Chosen from any other department)
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PROGRAMME STRUCTURE -The AA HRM is 64 credits, 2 years full time or 3 years part time and
is composed of the following modules:

General Education and Supporting — 21 credits

ENG 110 - Fundamentals of Writing

MAT 100 - Mathematics

LOG 120 - Critical Thinking

CIS 100 - Introduction to Computer Information Systems
LBS 100 - Introduction to Industrial Relations

RES 100 — Research Methods

ACC 100 — Intro to Accounts

Core Courses - 37 credits

HRM 109 - Systems, Functions and Procedures in HRM
HRM 124 - Personal & Professional Development for HR Practitioners
HRM 207 - Human Behaviour in Organisations

HRM 221 - Legal and Ethical Issues in HRM

HRM 255 - Strategic and Corporate HRM

HRM 325 - Strategic Human Resource Development (HRD)
HRM 340 - Performance Management

HRM 345 - Compensation Management in Organisations
HRM 351 - Internship

MGT 200 - Principles of Business Management

HRM 111 - Workshop

HRM 112 - Workshop

COM 201- Technical Report Writing & Pres. Skills

1 Foundation — 3 credits

LCS 199 - Fundamentals of Labour and Co Operative Movements

1 Elective — 3 credits (Chosen from any department)
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PROGRAMME STRUCTURE -The Diploma HRM is 18 credits, 1 year in duration and is composed
of the following modules:

HRM 300 - Human Resource Management, Functions & Procedures [
LOG 120 - Critical Thinking

PSY 100 - Introduction to Psychology

HRM 121 - Legal Issues of HRM in Operations

HRM 241 - Collective Bargaining & Compensation

HRM 305 Organizational Behaviour I
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PROGRAMME STRUCTURE The Certificate HRM is 18 credits, 1 year in duration and is
composed of the following modules:

ENG 110 - Fundamentals of Writing

HRM 105 - Fundamentals of Human Resource Management

LBS 100 - Introduction to Industrial Relations

COM 101 Fundamentals of Communication

HRM 200 - Theories Concepts & Practices of Human Resource Management

HRM 210 - Organizational Behaviour & Development
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Contact information

Ms. Melissa J. Bridgewater

Human Resource Management, Programme Dean
Cipriani College of Labour and Co-operative Studies
Churchill Roosevelt Highway, Valsayn

(868) 609-3064 Ext 212

hmanagement@cclcs.edu.tt
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